2008 Client substantiation declaration

I confirm that you have advised me that | must demonstrate that | have incurred an expense for
income producing purposes. In addition, you have advised me of the stringent SUBSTANTIATION
legislation | must satisfy in relation to work, car and business travel expenses.

In addition, you have informed me that | must obtain original receipts and keep them for a minimum of
five years from the date my return is lodged. The receipts must contain the following details:

e name of supplier;
e amount of expense;

e nature of goods and services (noting the specific type of items purchased or expenditure incurred
which | am able to personally record up to the date of lodgment of my return where not adequately
noted by the supplier);

o date of expense (which | am able to personally record where not noted by the supplier); and
« the date of the documents.

Penalties to apply with incorrect returns

You have also advised me that additional tax, penalties, interest and possible prosecution action may
be taken against me by the ATO if | provide details which lead to an incorrect tax return being lodged.

Income from sources in and out of Australia for the year of income

You have advised me that as an Australian resident | must declare income from all sources, in and out
of Australia, including net capital gains received, for the year of income in my tax return.

Apportionment

Where items are used for both business and private purposes, e.g., car, mobile telephone, home
telephone, computer etc, | have records to verify my business usage claim. In addition, my employer
will verify that it was necessary to incur such expenditure in earning my assessable income. Further, |
have instructed you to prepare the return based on me being able to produce these records, if required.

Audit matters
| further confirm that:
I.  lam aware of the procedures to follow if a document is lost or destroyed,;

Il. 1 may be required to verify any income or expense item noted in my return in the event of an ATO
audit;

lll. 1 understand the Substantiation schedules | completed for all work, car and travel expense claims
under self-assessment; and

IV. | have read and understood the return prepared for me.
| declare that:

a. | have disclosed and you have returned all of the income, including net capital gains which | have
earned/received, for the 2008 income year.

b. All income declared, claims for deductions and tax offsets/rebates included in my return are based
on my specific instructions and advice that | satisfy the relevant taxation requirements.

c. | have all receipts or documentation necessary to substantiate the above claims and | will make
them available if required by the Tax Office; and



2008 Client substantiation declaration continued

d. You have clarified what written evidence (including car/travel records) will be required during an
audit and penalties, (including prosecution) that may be applied if incorrect claims are identified in
an audit situation.

Dated the .......... day of ..cccevviiiiiiie, 20........

Name (print)



2008 Individual Income Tax Return Checklist

Tax File Number: ....... [, [, ABN: e
Are you an Australian resident? YES/NO/UNSURE..........coooiiiiii it e e e e
Name:

Y A T ST ALY L3 T

Name changed since last return? YES/NO

Postal address changed from last tax return? YES/NO

Ao [0 [ =TT TR

(@ 1ol 1] 0= L1 1] o PP
Spouse details (If @PPIICADIE): .......e s
Do you want to use Electronic Funds Transfer? YES/NO

If YES, provide bank details BSB: .........cccccevvvvveeenee. Account NUMDET: ...,

F Aol oT0 10| o1l aF=1 1 4 1= APPSRt



Please circle YES or NO for each of the items listed below:

INCOME - Please provide evidence

Y= 1= T YA o] Y7 Vo [ PP URR YES/NO
2. Allowances, earnings, tips, direCtor's fEES €1C ....uuuruiiiiiiiii e YES/NO
3. Employer [UmMP SUM PAYMENTS .....iiiiieieieie oot e et e et ettt e et ettt eeeeeeeeeeeeeeeeesereeensrnrnnns YES/NO
4. Employment termination PaYMENTS .........eiiiiiiiiieiiiiiee it YES/NO
5. Australian Government allowances and payments like newstart, youth allowance and

AUSTUAY PAYIMENT ..ttt e e et e e e s s b et e e e bbbt e e e aabb e e e e e aabe e e e e aeeeeeaneee YES/NO
6. Australian Government pensions and allOWANCES ............iiiiiiiiiiiiiieie e YES/NO
7. Australian annuities and superannuation iNCOMe StrEaAMS ......cccoeeveieieiiii i, YES/NO
8. Australian superannuation IUMP SUM PAYMENTS .......cciiuiiiiiiiiiieeiiiiee e YES/NO
9. Attributed personal SErVICES INCOMIE .......ooiii it e e e e e e e e eaaaae s YES/NO
10. Reportable fringe benefitS amMOUNLS ..........uuuiiiiiiiiccs e YES/NO
R 14 =T (=] AP T PP PUPPPPPR PR PPON YES/NO
I D 11V o =T o o R SO PP PP YES/NO
13. Distributions from partnerships and/Or trUSES ...........uuiiiiiiiiiiiir e YES/NO
14. Personal Services iNCOME (PSI) ...uuuuiiiiiiiiiiiiiiiiiiiiess s s s s s s s s e s e s e s e s e e e e e e e e aaaaeaaaaaaaeaeees YES/NO
15. Net income or [0SS fromM DUSINESS ...cciiiiiiiiiiiiie e YES/NO
16. Deferred non-commercial BUSINESS [OSSES ........cooiiiiiiiiiiiiie e YES/NO
17. Net farm management deposits Or WithdraWalsS ...............eeuieiiiiiiiireceis e YES/NO
18. NEt CAPITAI GAINS ...eeiiiiiiiiii ettt e e sttt e e e b bt e e s aabb e e e ebe e e e e nnees YES/NO
19. Direct or indirect interests in controlled foreign entities .............ooo i YES/NO
19. Transfer of property or services to a foreign resident trust ..........cccoeeeveieii e, YES/NO
19. Interests in a foreign investment fund (FIF) or a foreign life assurance policy (FLP) ............. YES/NO
20. Foreign source income (including foreign pensions) and foreign assets or property ............. YES/NO
P2 = L= | SR TUOPR PR YES/NO
22. Bonuses from a life insurance company or friendly society poliCy .......cccccccveviviiviiiiiiiiinenennn. YES/NO
23. Forestry managed investment SCheme INCOME .......ccoiiiiiiiiiiiiiiie e YES/NO

24. Other income (PIEAaSE SPECITY) . ... YES/NO



DEDUCTIONS - Please provide evidence

D1. Work related car expenses

— cents per kilometre method (up to a maximum of 5,000 KmS) .......cccceeeeveiiiiiiiiiieeeeeeeee, YES/NO
— 10g BOOK METNOA ... ..t e e e e e e e e e e YES/NO
— one-third of actual expenses MEethod ............ooiiiiiiiiii e YES/NO
— 12% of actual COSt METNOM .........ooiiiiiiiiiii e YES/NO

D2. Work related travel expenses

Employee domestic travel with reasonable allowancCe ...........ccccccceiiiiiiiiiiiiiii e, YES/NO

— If the claim is more than the reasonable allowance rate, do you have receipts for your
(o2 01T 1= P YES/NO
Overseas travel with reasonable allOWaNCE ..........cooviiiiiiiiiiiee e YES/NO
— Do you have receipts for accommodation EXPENSES? ......uueeiiieeiiiiiiiiiiieee e e e e YES/NO

— |If travel is for 6 or more nights in a row, do you have travel records? (e.g. a travel diary) .. YES/NO

Employee without a reasonable travel alloWanCe ..o YES/NO
— Did you incur and have receipts for @irfareS? ............uuiiiiiiiiiiieiere e YES/NO
— Did you incur and have receipts for accommodation? ..........ccccceeeviiiiiiiiiiii e, YES/NO
— Do you have receipts for hire cars (if applicable)? ........ccoiiiiiiiiiiirc YES/NO
— Did you incur and have receipts for meals and incidental expenses? ...........ccccceeeeeeeeeennn. YES/NO
— Do you have any other travel EXPENSES? .......ooi it YES/NO
Other work-related travel expenses (€.9., @ borrowed Car) .......cc.ueeeiiiieeiiniiiieee e YES/NO
(please specify)

D3. Work related uniform and other clothing expenses

ProteCtive CIOtNING ......veiiiiiee ettt et e eab e e e YES/NO
Occupation SPECific CIOTING ........eoiiiiiii e e e eeeae e s YES/NO
NON-COMPUISOIY UNIFOMM oo s e e e e s e e e e e e e e s e e e aaaaaaaaeaaaas YES/NO
(0] g o] o101 5o 5 V2T 1 1110 1 2 ¢ PSP YES/NO
Conventional ClOTNING ..........eeiiiiiie ettt e e e e e e et e e e e e e e e e e nnnaee e e e eanns YES/NO
Laundry expenses (Up t0 $150 WithOUL TECEIPLS) ..veveeiiiviiieiiiiiiee ittt YES/NO
Yo 1= =TT o T =D o =] =R YES/NO

Other claims such as mending/repairs, etc (please SPECify) .....cceevriiiiiiiiiiie i YES/NO



D4. Work related self-education expenses

Course taken at educational institution:

— UNION TEES i e e e e e e e e e e e e e e e e e e e e aaaaaaaaaaaaaaaaaaaaaaas YES/NO
= COUISE TEES it e e e e e e e e e e e e e e e e e e e e e e e aaaaaaaaaaaaaaaaans YES/NO
— DOOKS, SLALIONEIY ...eeiiiiiiiieieiee e r e a e a e e e e e e e e e e e e e e e e e aaaaaaaaaaaaaaaaas YES/NO
e (=] 01 (1o T 1T I PSP RPPPRR YES/NO
e 11 111 T= USRS YES/NO
U TAVE e e e e e e e e e e e e aaaaaaaaaaaaaaaaaaaas YES/NO
— Other (PIEASE SPECITY) ..oeveeeieiiiiiiiiie e e e e e e e e e e e e e e e e e e e e e e e e aaaaaaaes YES/NO

D5. Other work related expenses

HOME OffiCE® EXPENSES ...t e ettt e e e e e e e et eeeeea e e e ereeeees YES/NO
(070 ga] o101 =T ar=Ta o IR0 ] 0Tz= 1 (= PP YES/NO
Telephone/MOoDbiIle PRONE ......ooi e e YES/NO
B IeTo] ES3=TaTo I =To U1 o]0 0 T=] o PRI YES/NO
SUbSCriptions and UNION FEES ... e e e ee e e e e e e YES/NO
B Lo 10T g F= 1Y o= g o T [To-> 1 £SO YES/NO
DT o] (=T ot =1 (o] o O PP PRP YES/NO
Sun protection products (i.e., sunscreen and SUNGIASSES) ..cocovvvvveiiiiiii e, YES/NO

Seminars and courses not at an educational institution:

— COUPSE FBBS ittt et e e oottt e e e e e e e e e e e e e e e e e e ananreaneeaaeaaan YES/NO
- A= PRSP RRPTRI YES/NO
— Other (PIEASE SPECITY) ...eveeeieieiiiiieiiii e e e e e e e e e e e e e e e e e e aaaaaeaaaaaaeaaaaaaees YES/NO
Any other work related deductions (please SPeCify) ........oooiuiiiiiiiiiii e YES/NO

Other types of deductions

D6. Low value pool dedUCTION . ........ueeiiiiiiie et e e e e e e e e e YES/NO
D7. Interest and dividend dEAUCLIONS ..........cerieiiiiiieei i YES/NO
D8. GiftS OF AONALIONS ...t e e e YES/NO
D9. Cost of managing tax affairs ..........oooiiiiiiiii e YES/NO
D10. Australian film indUStrY INCENLIVES .........uuiviiiiiiiiiir e a e e e e e e e e e aaaaaaaas YES/NO

D11. Deductible amount of undeducted purchase price of a foreign pension or annuity ........... YES/NO



Other types of deductions (continued)

D12. Personal superannuation CONtribULIONS ............ovvviiiiiiiiiiiiiiiii s YES/NO
Full name of fund: .......coooviiiiii e AcCCOUNt NO: ..
Fund ABN: ..o Fund TEN: Lo,
D13. Deduction fOr ProjECt POOI .........eeeiiiiie e e e e ee e e e e e YES/NO
D14. Forestry managed investment scheme deduction .............cccceooiiiiiiiiiiiiiiiies e YES/NO
D15. Other deductions (Please SPECITY) ....coiiuiiiiiiiiii e YES/NO
L1. Tax losses of earlier iNCOME YEAIS .........uuuurirururiiiiiiiiiiniiss s ssss s s ss s e s s se e s e s s e e e aeaaaaaaaaaaeeaaens YES/NO

Tax offsets/rebates

T1. Do you have a dependent spouse (without dependent child or student), a housekeeper

OF & Child-NOUSEKEEPEI? ...t YES/NO @
T2.  Are you a Senior AUSTFAlIANT ........oi it e e e e e YES/NO
RS T Y (Yo TU I W o 1= 13 (o] =] YES/NO
T4. Did you receive a superannuation inCOMe Stream? .........coiiiiuiiiieieeennniiiiiieeee e e e YES/NO
T5. Did you have private health insurance in 20087 ..........ccccccuumumuimimiemiiiieieiee—. YES/NO

T6. Do you have a child that was born or adopted between 1 July 2001 and 30 June 2004? YES/NO
T7. Did you make superannuation contributions on behalf of your spouse? ..........ccccccceunnnn. YES/NO

T8. Did you live in a remote area of Australia or serve overseas with the Australian defence

force or the UN armed forces in 20087 ..........cooiiiiiiiiiiiieeiinieee e YES/NO
T9. Did you have net medical expenses over $1,5007 .......ccccovvuieriieiiiieeiiee e YES/NO
T10. Did you maintain a parent, spouse’s parent or invalid relative? ............ccccieiiiiiiineen. YES/NO
T11. Are you entitled to claim the landcare and water facility tax offset? ..........cccccoeeiiiiiiiiinnnnn. YES/NO
T12. Are you a mature age worker with ‘net income from working’ of less than $63,0007? ......... YES/NO
T13. Are you a ‘small business entity’ with an annual turnover of $75,000 or less? .................. YES/NO
T14. Other tax offsets (Please SPECITY) .....iviiiiiiiiiiiiiiie it YES/NO

° These tax offsets may not be available where the taxpayer is eligible to claim FTB Part B.



Other relevant information

A. Are you entitled to the Medicare levy exemption or reduction in 20087 ..........ccccceeeeeeiiinnnnne. YES/NO
(If yes, please specify):

B. Did you become an Australian tax resident at any time during the 2008 income year? ......... YES/NO
C. Did you cease to be an Australian tax resident at any time during the 2008 income year? ... YES/NO
D. Do you have a HECS/HELP liability or a student supplement loan debt?...........ccccccovevveeee YES/NO
E. Did you pay any tax within 14 days before the due date of the liability (e.g., HECS/HELP)?.YES/NO

F. Did a trust or company distribute income to you in respect of which family trust distribution
tax was paid by the trust Or COMPANY? ... YES/NO

G. Do you have a loan with a private company or have such a loan amount forgiven? ............. YES/NO
(If yes, please specify) — (reviewer consider if deemed dividend in year):

H. Did you receive any benefit from an employee share acquisition scheme?.......................... YES/NO
(If yes, please specify) — (reviewer consider if assessable in year):

I. Family Tax Benefit (‘FTB’):

— Did you have care of a dependent child in 200872..........cooiiiiiiiiiiie e YES/NO
— Did you or your spouse receive FTB through the Family Assistance Office in 20087 ......... YES/NO
Dated the ................. day Of .o 20........

Name (print)



